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पत्रांक:150225//के.वि. 4 भुिनेश्वर /1148/2022-23/                       विनरांक:18-10-2022 

वनवििर प्रपत् की विषय सूची /Index of Tender Document 

कें द्रीय  विद्यरलय नां. 4 भुिनेश्वर में भोजन (खरने-पीने)  और रहने-ठहरने की व्यिस्थर  हेतु वनवििर 

Quotation for supply of Food (Catering services) & lodging & Boarding materials in KV No 4 Bhubaneswar 

Sl.No विषय/Subject Page No विप्पणी  

1. विविदा सूचिा /Tender Notice 2  

2. विविदा प्रपत्र/Tender Document 3-8  

3. Declaration 9  

4. चेकविस्ट/Checklist 10  

5. फर्म पंजीकरण प्रपत्र/Proforma for Firm-Registration 11 Annexure-I 

6. रू्ल्य विडू्यल प्रपत् /Format for Price-Schedule 12 Annexure-II 

7. रू्ल्य विडू्यल प्रपत् /Format for Price-Schedule 13 Annexure-III 

 

एक नजर में  महत्वपूर्ण सूचनरएां  /Important Informations at a Glance 

1. विविदा आरम्भ की विवि /Start Date 20-10-2022        (10:00AM) 

2. अंविर् विवि/Last Date 05-11-2022        (02:00PM) 

3. विविदा के खुििे की विवि/Date of openng  07-11-2022        (02:30PM) 

4. विविदा प्रपत्र का रू्ल्य/ Cost of Tender paper NIL (To be downloaded from the website 

5. उदे्दश्य/ Purpose SUPPLY OF MEAL/DINNER/BREAKFAST ETC. DURING 

REGIONAL SPORTS MEET AND OTHER SUCH OCCASION 

6. िायदा रावि/EMD NIL 

7. िायदा रावि जर्ा करिे का र्ाध्यर्  

Mode of deposit of EMD 

N/A 

8. विविदा िैधिा अिवध/Bid Validity Period  90 days from last date. 

9. दर िैधिा अिवध/Rate validity period 1-year from the date of opening with same terms & conditions. 

10. विविदा का प्रकार /Type of tender Open- Rate Quotation 

11. परफॉरमेंस वसक्योररटी/ Performance Security 3% of total estimated order value. 

To be deposited before starting the work and will be 

return back without interest after successful completion of 

the work. 

12. विड जर्ा करिे का पिा  

Address for submission of bids 

The Principal 

Kendriya Vidyalaya No. 4  Bhubaneswar, 

Neeladri Vihar, Sailshree VIhar 

KV Marg, Bhubaneswar 

PIN:751021 

13 विड जर्ा करिे का र्ाध्यर्  

Mode of deposit of bids 

Registered Post 

Speed Post, Drop Box Kept at School 
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पत्रांक:150225//के.वि. 4 भुिनेश्वर /1148/2022-23/                       विनरांक:18-10-2022 

भोजन (खरने-पीने)  और रहने-ठहरने की व्यिस्थर  हेतु वनवििर सूचनर 

TENDER NOTICE FOR supply of Food (Catering services) & lodging & Boarding materials 

 

पंजीकृि फर्म /आपूविमकिामओ ं ( वजिके पास FSSAI अथिर समकक्ष सांस्थर द्वररर जररी वकयर गयर फूड 

लरइसेस हो) से भोजन (खरने-पीने)  और रहने-ठहरने की व्यिस्थर  की आपूविम  हेिु रु्हरिंद विविदायें 

आरं्वत्रि की जािी हैं I विविदा प्रपत्र इस कायामिय की िेिसाइि www. https://no4bhubaneswar.kvs.ac.in/  

पर उपिब्ध हैं वजसे डाउििोड वकया जा सकिा है और वदिांक 05-11-2022 अपराहि 1400 िजे िक उपरोक्त 

पिे पर जर्ा वकया जा सकिा है | विविदायें वदिांक 07-11-2022 को अधोहस्ताक्षरी के कायामिय र्ें 1400 िजे 

खोिी जायेंगी | पंजीकृि डाक अििा स्पीड-पोस्ट से भेजे गए या इस आिय हेिु विद्यािय र्ें रखे गए िॉक्स र्ें जर्ा 

वकए गए कोिेिि ही केिि स्वीकायम होगें | Sealed quotations are invited from the registered 

firms/supplliers/Caterer for Supply of Food (Catering services) & lodging & Boarding materials. The 

tender form is available on the website of this office www. no4bhubaneswar.kvs.ac.in  and the 

same may be downloaded from the website. The last date of the receipt of the bids at the 

above mentioned address is 05-11-2022 latest by 1400 hrs. The tenders will be opened in the 

office of the undersigned on 07-11-2022 at 1400 hrs. Only the quotations received through 

registered post or Speed Post or drop box meant for will be accepted. 

 

प्राचायम/PRINCIPAL 

केन्द्रीय विद्यािय िं. 4 भुििेश्वर  
                                                           

 

 

 

 

 

 

 

http://www.kvsambalpur.org.in/
http://www.kvsambalpur.org.in/
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पत्रांक:150225//के.वि. 4 भुिनेश्वर /1148/2022-23/                       वदिांक:18-10-2022 

 

सेिर में/ TO, 
_____________________________________ 

________________________________________ 

विषय: भोजन (खरने-पीने)  और रहने-ठहरने की व्यिस्थर  हेतु  वनवििर आमांत्र्/INVITATION OF TENDER 

FOR supply of Food (Catering services) & lodging & Boarding materials. 

र्होदय/र्होदया /Sir/Madam, 

  केन्द्रीय विद्यािय संगठि,कें द्र द्वारा वित्त पोवषि एक स्वायििासी संस्िा है जो सोसायिी पंजीकरण अवधवियर् 1860 

के िहि पंजीकृि एक हैI संगठि केन्द्रीय सरकार के स्िािांिरणीय कर्मचाररयो ंके िच्ो ंको विक्षा प्रदाि करिे के विए 

स्िावपि केन्द्रीय विद्याियो ंको संचाविि करिा है। केन्द्रीय विद्यािय िं. 4, भुििेश्वर, िीिावद्र विहार, भुििेश्वर 751021 भी उि र्ें से 

एक है। Kendriya Vidyalaya Sangathan is a centrally funded Autonomous Body which is registered under 

Societies Registration Act 1860. The Sangathan administers the scheme of Kendriya Vidyalaya set up for 

imparting education to the children of transferable central Govt. Employees. K V No. 4 Bhubaneswar, Neeladri 

Vihar, Sailshree Vihar, Distt-Bhubaneswar, Odisha 751021 is one among them. 

1. अधोहस्ताक्षरी द्वारा ििौर प्राचायम , केन्द्रीय विद्यािय िं. 4, भुििेश्वर  , िीिावद्र विहार, सैिश्री विहार, वजिा भुििेश्वर  751021, 

ओवडिा वदिांक 05-11-2022 अपराहि 02.00 िजे िक पंजीकृि फर्म से रु्हरिंद विविदाएँ आरं्वत्रि की जािी हैं  सीििंद 

विफ़ाफे के ऊपर “Quotation for Supply of Food (Catering services) & lodging & Boarding materials” 

अंवकि होिा चावहए।  विविदाएँ वदिांक 07-11-2022 को अपराहि 02:00 िजे अधोहस्ताक्षरी के कायामिय र्ें खोिी जायेंगी I 

हािाँवक यवद विविदा खोििे की विवि को कोई सरकारी छुट्टी घोवषि होिी है िो विविदाएँ अगिे कायमवदिस को वियि सर्य 

अपराहि 02:00िजे खोिी जायेंगी I Sealed quotations for the catering services are invited from registered 

firms by the undersigned in the capacity of The Principal, Kendriya Vidyalaya No. 4 Bhubaneswar, 

Neeladri Vihar, Sailshree Vihar, Distt-Bhubaneswar,Odisha 751021, up to 1400 hrs on 05-11-2022  in the 

sealed cover marked as “Quotation for Supply of Food (Catering services) & lodging & Boarding 

materials”. The quotations will be opened in the office of the undersigned at 1400 hrs on 07-11-2022. 

However, in case the date of opening is declared a Government Holiday, the tenders will be opened on 

following working day at scheduled time 1400 hrs. 

2. जििक विविदा र्ें अन्यिा विविवदमष्ट ि वकया जाय विविदाएँ पैराग्राफ 1 से 23 के अंिगमि विविवदमष्ट ििों के अिुसार ही जर्ा 

की जािी चावहए वजससे यह अिम िगाया जायेगा वक यहाँ दी गयी ंििें र्ान्य हैं | The quotations shall be submitted 

according to the terms and conditions specified in paragraphs 1 to 23unless specified otherwise in the 
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quotation, it shall be construed that the terms and conditions stipulated hereunder have been agreed 

to. 

3. दर F.O.R. होिा चावहए और ि्ांसपोिेिि कॉस्ट,एक्साइज डू्यिी,फे्रि अििा अन्य कोई भी कर जो र्ॉि की सप्लाई पर देय 

हो र्सिि रू्ल्य संिवधमि कर(VAT)/विक्री कर(SaleTax)/GST इत्यावद िय दर पर स्पष्ट रूप से विविदा र्ें विविमवदमष्ट वकया 

जायI केिि विविदा के स्वीकृि होिे की स्स्िवि र्ें ही वकसी फर्म को सप्लाई आडमर देय होगाI सही दर अंवकि करिा 

फर्म/िेंडरर की विमे्मिारी होगी I The rates should be F.O.R.(FREIGHT ON RECEIPT) and should include 

transportation cost, excise duty, freight any other rates or imposition whatever liable in respect of the 

supplies freight etc. VAT/ Sale Tax/GST at specified rates must be expressly stipulated in the quotation. 

Only in the event of acceptance of the quotation supply order will be issued to the firm. The 

responsibility of mentioning correct rate lies with the firm/ Tenderer.  

4. विविदा र्ें कोई ओिर राइविंग अििा करेक्शि िही ंहोिा चावहए I यवद वकसी अंक र्ें सुधार करिा हो िो इसे सफाई से काि 

दें ,सही अंक/वफगर को इसके ऊपर विखा होिा चावहए और इसे अवधकृि हस्ताक्षरी वजसके द्वारा विविदा हस्ताक्षररि की 

जायेगी द्वारा अपिे पूणम हस्ताक्षर से सत्यावपि वकया जाय | सत्यावपि सुधार िही ंहोिे की स्स्िवि र्ें ऐसी विविदायें विरस्त कर 

दी जायेंगीI There should not be any overwriting or corrections in the quotation. If a figure is to be 

amended, it should be neatly scored out, the revised figure should be written above and the same 

should be attested with full signature by the same signatory, who signed the quotations, in the absence 

of the attested corrections the quotations is liable to be rejected. 

5. अधोहस्ताक्षरी विम्निर् विविदा रू्ल्य स्वीकार करिे हेिु िाध्य िही ंहै और वकसी विविदा को पूणमिः अििा अंििः स्वीकार 

करिे का अवधकार रखिा है अिामि संिग्न वििरण के सापेक्ष अंवकि सभी िसु्तओ ंअििा कोई एक िसु्त या एक से अवधक 

िसु्तएं I अधोहस्ताक्षरी वकसी एक अििा सभी विविदाओ ं को वििा कारण ििाये पूणमिया या अंििः विरस्त करिे का 

अवधकार रखिा हैI The undersigned does not bind himself to accept the lowest quotation and reserves the 

right to accept the quotation in whole or in part i.e., with respect to all the articles mentioned in the 

attached statement or in respect of any one or more than on article specified in the attached statement. 

Accordingly, the undersigned reserves the right to reject any or all tenders without assigning any 

reasons thereof, either in full or in part. 

6. िैसे व्यस्क्त/यो ं वजिकी विविदाएँ जर्ा/ स्वीकृि की जाएगी, इसके िाद ठेकेदार कहिायेंगे। The person/s whose 

quotations is submitted/accepted, herein after called the contractor. 

7. वजि विविदाकिाम की विविदा स्वीकृि होगी उसे कुि अिुर्ाविि रू्ल्य का 3% ििौर परफार्ेंस वसक्योररिी कायम-आदेि के 

िाद और कायम-िुरु करिे के पूिम विद्यािय के अकाउंि र्ें चेक/वडर्ांड ड्ाफ्त इत्यावद के र्ाध्यर् से जर्ा करिा होगा। इस 

रावि को कायम की संिोषजिक सर्ास्ि के उपरांि वििा वकसी ब्याज के िौिा वदया जाएगा। कायम र्ें िापरिाही या संिोषप्रद 

ि पाए जािे की स्स्िवि र्ें,यह रावि जब्त कर िी जाएगी। The successful bidder shall deposit an amount equal to 

5% of the estimated cost into Vidyalaya Account through Cheque/ DD after issue of supply order. The 

same will be refunded without interest after successful completion of he work. This money will be 

forfeited in the event of failures to comply with the contract. 

8. विविदा स्वीकृि होिे पर यह एक संविदा िि जाएगी और ठेकेदार विविदा के सभी वियर्ो ंएिं ििो को र्ाििे हेिु िाध्य होगाI 

अधोहस्ताक्षरी द्वारा जारी स्वीकृि पत्र र्ें विधामररि वियि सर्यान्तगमि यवद ठेकेदार िसु्तओ/ंसेिाओ ं की आपूविम करिे र्ें 

असफि होिा है िो अधोहस्ताक्षरी िसु्तओ ं को िािार से ख़रीदिे के विए स्विंत्र है अििा िाकी का करार वकसी अन्य 

व्यस्क्त/व्यस्क्तयो ंअििा फर्म से कर सकिा है और इस प्रकार से रू्ल्य र्ें आये अंिर को ठेकेदार द्वारा जर्ा की गई अिेस्ट 

र्िी/सुरक्षा रावि र्ें से काि विया जायेगा और यवद अधोहस्ताक्षरी द्वारा सुरक्षा रावि से भी ज्यादा रू्ल्य अंिर का भुगिाि 

वकया जािा है िो ठेकेदार इस रावि के भुगिाि के विए दायी होगा I On acceptance of the quotation, it will become 

a contract and the contractor shall be bound by the terms and conditions of the quotation. If the 

contractor fails to supply the article/ provide services within the time stipulated in the letter of 
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acceptance by the undersigned, the undersigned shall be at liberty to purchase the article from the 

market or get the rest of the contract completed by any other person(s) or firm and the difference of 

price, if any shall be deducted from the earnest money/ security deposit and in case any amount in 

excess of the security deposit is paid by the undersigned, the contractor shall be liable to pay this 

amount. 

9. अधोहस्ताक्षरी वििा कोई कारण ििाए संिग्नक र्ें इंवगि िसु्तओ ं की संख्या को अपिे वििेकावधकार से िढ़ा अििा घिा 

सकिा है I  The quantity of articles indicated in the attached statement may be increased or decreased at 

the discretion of the undersigned without assigning any reason. 

10. विविदा की स्वीकृवि से पूिम अधोहस्ताक्षरी िरू्िे/स्पस्टीकरण अििा प्रदिमि हेिु िुिािे का अवधकार आरवक्षि रखिा है और 

ठेकेदार रु्फ़्त र्ें िरू्िे की आपूविम अििा प्रदिमि देिे के विए दायी होगा I अधोहस्ताक्षरी इस संिंध र्ें सर्स्त अवधकारो ंको 

आरवक्षि करिा है. Prior to the acceptance of the quotation, the undersigned reserves the right to call for 

samples or demonstrations, and the contractor shall be liable to supply the samples or give the 

demonstration free of cost.  The undersigned reserves all the rights in this regard. 

11. विविदा फॉर्म के साि विधामररि ब्राण्ड के रू्ि उपकरण विर्ामणकिाम/ अवधकृि विके्रिा होिे के प्रर्ाण की प्रविविवप अिश्य 

संिग्न वकया जाय IThe copy of OEM (Original Equipment Manufacturers) / Authorised Dealership of the 

brand must be enclosed with tender form. 

12. विविदा स्वीकृि एिं ख़रीद आदेि जारी होिे की स्स्िवि र्ें आपूविम की गई िसु्तओ ंका अधोहस्ताक्षरी अििा उसके अवधकृि 

प्रविविवध द्वारा विररक्षण वकया जा सकिा है और अिुिंवसि िरू्िे अििा विधामररि विविदेिो ं के अिुरूप यवद िसु्तओ ंकी 

आपूविम िही ंपाई जािी है िो इस प्रकार की आपूविम को विरस्त वकया जा सकिा है I In the event of acceptance of the 

quotation and placing of the order for purchase, the articles would be subjected to an inspection by the 

undersigned or his representatives and are liable to be rejected if the articles supplied are not according 

to the approved samples or do not confirm to the specification prescribed.  

13. ठेकेदार द्वारा उद्धृि दर एक साि के विए अिुर्ान्य होगी I क़रार अिवध के दौराि विक्री कर/सेिा कर /रू्ल्य संिवधमि 

कर/GST इत्यावद के दर र्ें िढ़ोिरी के अविररक्त अन्य दरो ंर्ें कोई संिोधि स्वीकायम िही ंहोगा I The rates quoted by 

the contractor shall hold good up to One Year. No amendment in the rate except increase in the rates 

of Sales Tax/ VAT/GST during the period of execution of the contract will be accepted.  

14. विविदा के साि VAT/TIN प्रर्ाण-पत्र और आयकर /सेिा कर वििामधि ििा अिुिग्नक-1 पर वदए गए प्रपत्र र्ें पंजीकरण 

फॉर्म भी जर्ा वकया जाय I अपंजीकृि फर्म की विविदा स्वीकायम िही ंहोगी I     Along with the quotation a copy of 

VAT/ TIN Certificate and Income Tax clearance Certificate / Service Tax /GST etc. and registration 

form in the format attached at Annexure-1 are required to be submitted. The Quotation of unregistered 

firms will not be accepted. 

15. विविदाकिामओ ंको जारी ये अिुदेि ठेकेदार द्वारा हस्ताक्षररि कर विविदा के साि िौिाया जाय I These instructions to 

tenderers are to be signed by the contractors and returned with the tender.  

16. सीििंद विफ़ाफे वदिांक 07-11-2022 को अप. 02:00 िजे विविदाकिामओ ं की उपस्स्िवि र्ें, यवद कोई होगा 

िो,अधोहस्ताक्षरी के कायामिय र्ें खोिे जायेंगे I िदुपरांि आपूविम आदेि का विणमय सवर्वि द्वारा िसु्तओ ं के विविदेिि, 

गुणित्ता इत्यावद के विरीक्षण के िाद विया जायेगा और सवर्वि का विणमय अंविर् होगा। यवद विविदा स्वीकृि की जािी है िो 

विि का भुगिाि अिुर्ोवदि दर पर केिि एकाउंि पेयी चेक द्वारा वकया जायेगा I Sealed envelope will be opened on 

07-11-2022 at 1400 hrs in the office of the undersigned in the presence of tenderers, if any. Further, 

decision regarding supply will be taken up the committee after inspection of the articles specification; 

quality etc. and decision of the committee shall be final. If the tender is accepted, the payment of the 

Bill as per the approved rates of the articles will be made by A/C payee cheque only. 
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17. आयकर अवधवियर् एिं वियर्ो ंके अिुसार आयकर कािा जायेगा I Income Tax will be deducted as per Income Tax 

Act & Rules. 

18. सवहषु्णतर खांड/ TOLERANCE CLAUSE:यह पुिः साफ वकया जािा है वक िसु्तओ ंकी र्ात्रा घि-िढ़ सकिी हैं क्योवंक 

उद्धृि दर अिुर्ाविि र्ात्रा के विए है I It is further clarified that the quantities for the said materials may get 

varied as the rates to be quoted are for the estimated quantities only.  

19. अनुत्तरिरयी वनवििरएँ/ UNRESPONSIVE TENDERS: वनम्न प्रकरर की वनवििरएँ अनुत्तरिरयी वनवििर मरनी जरयेंगी 

The following kind of tenders will be treated as unresponsive tenders” – 

a. अहमकारी प्रवक्रया से रे्ि ि खािे िािी और अंविर् विवि के िाद प्राि / Not meeting the qualifying criteria 

and received after last date. 

b. अहस्ताक्षररि विविदा कागजाि /वियर् एिं ििें / रू्ल्य विधामरण िोिी दस्तािेज I Unsigned tender document/ 

terms & conditions / pricing bid document. 

c. विविदा के साि र्ांगे गए संिग्न कागजाि विविदेविि गुणित्ता के िही ंपाए जािे पर I The specification of the 

paper attached with the tender document not found of the quality asked for. 

d. विविदाकिाम वकसी भी अवधसूवचि वियर् या ििों को र्ाििे के विए िैयार ि हो I The tenderer not agreeing to 

any of the terms & conditions so listed.  

20. अनुबांध िेनर AWARD OF CONTRACT 

a. के्रिा उस विडर को अिुिंध देगा वजसके द्वारा उद्धृि दर िास्ति र्ें उत्तरदायी पायी जाएगी और वजसिे नु्यििर् 

रू्ल्य की पेिकि की है I The purchaser will award the contract to the bidder whose quotation has 

been determined to be substantially responsive and who has offered the lowest price. 

b. वजस विडर की विड स्वीकृि की जाएगी उसे विविदा िैधिा अिवध की सर्ास्ि से पूिम अिुिंध देिे की सुचिा दी 

जाएगी I The bidder whose bid is accepted will be notified of the award of the contract by the 

office prior to expiration of the quotation validity period. 

c. इकाई रू्ल्य र्ें या वकसी अन्य वियर् एिं ििों र्ें कोई स्पष्ट िदिाि को विवदमष्ट करिे के विए अिुिंध की अवधसूचिा 

स्वीकायम है । The Notification of award to clearly specify any change in the unit price or any other 

terms conditions accepted. 

d. आपूविम की गई िसु्तओ ं के विए सार्ान्य व्यािसावयक िारंिी / गारंिी िागू होगा। Normal commercial 

warranty/ guarantee shall be applicable to the supplied goods.  

e. भुगिाि र्ाि की वडिीिरी और उिकी स्वीकृवि के 20 वदिो ंके भीिर वकया जायेगा I Payment will be made 

within 20 days after the delivery of goods and their acceptance. 

f. उपरोक्त सभी के िािजुद भी  के्रिा को वकसी भी कोिेिि को स्वीकार अििा अस्वीकार करिे और अिुिंध होिे के 

पूिम िक वकसी भी सर्य विवडंग की प्रवक्रया विरस्त करिे का अवधकार सुरवक्षि है I Notwithstanding the 

above, the purchaser reserves the right to accept or reject any quotations and to cancel the 

bidding process and reject all quotations at any time prior to the contract.  

21. िोिीदािा िे वजस आइिर् के विए दर उद्धृि वकया  है उसके विए विविर्ामण कंपिी द्वारा जारी वििरवणका की प्रविविवप 

वजसर्ें अपेवक्षि विविदेि िावर्ि हो अिश्य संिग्न करें ।The Bidders must have to attach the copy of 

manufacturing company brochure comprising the required specification of the item for which the rate is 

quoted.  

22. इस विविदा आरं्त्रण के वहंदी संस्करण के वकसी भी खंड की व्याख्या र्ें उत्पन्न वििाद की स्स्िवि अंगे्रजी संस्करण र्ान्य होगा 

In case of any dispute arises on account of interpretation of any clasues in hindi version of this tender 

invitation the english version shall prevail.  
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23. Special Instructions 

i. Valid food licence issued by FSSAI or equivalent body must be enclosed with the 

quotation.  

ii. Kendriya Vidyalaya No 4 Bhubaneswar is in need of catering services for various occasions (like Sports meet, 
Scout & Guide camp, Workshop in the Vidyalaya Premises). Contractor means successful bidder for providing 
catering services. 

iii. The Contractor shall prepare and serve fresh and wholesome meals/snacks/beverages to the students/ employees 
of the KV 4 Bhubaneswar and such other as approved by the KV 4 BHUBANESWAR 

iv. The food shall be hygienic, good, and wholesome and of best quality as approved by the KV 4 
BHUBANESWAR. Before using the raw materials and other ingredients for cooking, the Contractor shall ensure 
their quality and wholesomeness. The authorized representatives of KV 4 BHUBANESWAR, shall have the 
authority to carry out test checks at their convenience of the raw materials, ingredients, for cooking, cooking 
arrangements and the finished eatables and will have absolute right to have the cooked or raw items as do not 
meet, in his/ their Sole discretion, the standard of wholesomeness, destroyed at the cost of the Contractor. 

v. All items cooked and served should be of good quality. The quantity and quality of meals snacks and other items 
shall be as approved by the KV 4 BHUBANESWAR. The quantity and quality of the ingredients to be used for 
preparation of meals /snacks shall be strictly in accordance with the norms laid down in Annexure-I. 

vi. The KV 4 BHUBANESWAR reserves the right of free access through its authorized Official/officers (s) to inspect the 
canteen, stores, equipment and food for ensuring their wholesomeness, cleanliness, quality and quantity at all times 
without any prior notice. 

vii. The contractor shall be required to provide catering services in the Vidyalaya premises and at timings as may be 
intimated in advance from time to time as per requirement of the KV 4 BHUBANESWAR. 

 

viii. Catering timings should be observed strictly. 

ix. The caterer should supply food to the participants and officials without any shortage.  

x. The Contractor shall be responsible for the proper upkeep and maintenance of the KITCHEN area, furniture and 
fixtures, cooking and serving utensils and cutlery.  

xi. The Contractor shall keep the entire premises, utensils; crockery, etc. clean, neat and hygienic. He shall use and 
provide at his own expenses prescribed detergents and other requisites for this purpose. He will ensure that 
furniture of the DINING AREA, crockery and cutlery. Utensils, kitchen pantry, wash basins, drainage system 
washed and cleaned in hygienic way as directed by Principal or any other authorized staff/teacher. 

xii. Requisite number of clean plates, bowls, spoons, tumblers, glasses, napkins and white sheet for the serving table 
etc. are to be brought by the caterer. 

xiii. Brief instructions for washing the used vessels and other cleaning work is as under: 

a. Necessary materials like soap powder, sabeena etc. for the purpose of washing and cleaning shall be 
supplied by the caterer.  

b. The leftover food from the plates should be removed into a container before they are washed. 

c. The plates and all the other utensils should be wiped dry with a clean towel. If any portion of articles of 
crockery has got chipped off or there is a crack, it should be replaced immediately. 

d. The last one hour i.e. before closing hours of the canteen should be utilized for cleaning of all the utensils 
and washing of the kitchen and dining hall. In no case, it should be carried over to the next day. 

e. All waste materials should be disposed off – taken out of the school campus – and should not be dumped 
inside the campus. 
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xiv. In the event of lack of cleanliness and hygienic conditions in the canteen, a penalty of Rs 500 (Rupees five hundred 
only) per day may be imposed on the contractor till remedial action is taken. All the existing rules and future 

regulations regarding hygiene, health etc. issued by the competent authority including the contractor. 

xv. All cooking equipment, utensils, LPG, Gas Stove etc. required for this purpose should be provided by the caterer.  

xvi. Contractor shall maintain adequate man Power as per requirement. 

xvii. Contractor shall on Award of the contract, furnish the list containing names and address of his staff.  

xviii. Contractor shall engage such reasonable number of employees in different categories as may be 
necessary to meet the obligations under the contract. In case The KV 4 BHUBANESWAR finds that the required 
number of employees are not engaged by the contractor, the VIDYALAYA shall be of liberty to ask the Contractor to 
engage more number of employees in one or more categories and the Contractor shall forthwith engage extra 
employees as asked for the KV 4 BHUBANESWAR (at Contractor's cost). 

xix. Contractor shall maintain proper discipline and decorum when on duty in the Institute. 

xx. The Contractor shall ensure that an—canteen employees, during their working hours, wear neat and tidy uniforms 
and use hygiene globes supplied by the Contractor. No canteen employee shall be allowed to continue his duty 
without uniform. 

xxi. Rate should be quoted for per head (for supply of food items mentioned in the tentative menu) for one full day 
starting from morning bed tea / coffee to night dinner and also meal – wise.   

xxii. Under no circumstances the caterer will charge extra or collect money from the participants for the food 
served during the course days as food charges are collected by the Institute only. 

xxiii. The KV 4 BHUBANESWAR shall provide following facilities and / or equipment free of charge to the 
Contractor for the sole purpose of providing canteen services. 

i. Canteen premises with dining space, kitchen pantry  

ii. Electricity  

iii. Water (drinking and for washing)  

iv. Proper light in Kitchen and dining area 

xxiv. All the equipment etc provided by KV 4 BHUBANESWAR will be maintained by contractors in good 
condition at their cost. 

xxv. For any damage, breakage or loss of arty equipment of property of the KV 4 BHUBANESWAR the 
Contractor shall have to make good the same at his own cost.  

xxvi. The Contractor shall not allow any outsiders to loiter in and around the KITCHEN AREA without valid 
authority. 

xxvii. The Contractor shall-not-sub-let the-contract or part-often Contract to other contractor, in that cast, the 
contract is liable to be cancelled without giving any notice and performance security will be forfeited. 

xxviii. Contractor shall not exhibit or cause to be exhibited in the canteen premises any printed or written notices 
or advertisements of any kind, whatsoever except notices related to the working of the canteen, without the prior 
permission of the KV 4 BHUBANESWAR. 

xxix. Contractor shall adhere to safety practices and avoid hazardous and unsafe working conditions and shall 
comply with the safety rules/ norms defined by State/ Central government from time to time. Vidyalaya will not be 
responsible for any accident/ damage of material, manpower, equipment etc. 

 

                                                                                                            प्राचायम/PRINCIPAL 

केन्द्रीय विद्यािय िं. 4 भुििेश्वर 
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Declaration 

I ............................................................................................................................................the tenderer, have read and 

understood the terms and conditions laid down by KV No.4, Bhubaneswar to this tender and I understand to supply the 

products as per the said terms and conditions.  

Station______________                            Tenderer seal & Signature________                                          

Date__________________ 
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CHECK LIST OF ENCLOSURES WITH TENDER DOCUMENT  

Sl No Document Page No. Yes/No 

1. Terms & Conditions form 1 to 23 above 

duly signed in token of accepting them 
all unconditionally.  

  

2. Duly  signed & filled in firm registration 

proforma 

  

3. Price Bidding document in Annex-II 

duly filled in with the rates and duly 
signed with full name and seal of the 
firm. 

  

5. List of similar type of works executed by 

the firm so far, especially with KVS. 

Enclose copies of supply orders, if any. 

  

6. An self declaration duly signed will have 

to be submitted by the firm declaring 

that the firm has never been blacklisted 

by any Govt./ Pvt. Organization/ 

institution or department. 

  

7. Latest IT Returns of the firm/ VAT 

Clearance Certificate for the year AY: 

2020-21. Alongwith the quotations, a 

copy of GST Registration / TIN 

Certificate etc. be enclosed along with 

application for registration in annexture-

I 

  

8. Concerned OEM/ Dealership Certificate 
for applied Article.  

 

  

9 Any other document required by the 
text inside the document.   

  

  

Strike out whichever is not applicable.  

 

Signature of the Bidder with date & Seal of the Firm 
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                         Annexure-I 

               Format for Registration of Firm 
(FOR SUPPLIERS OF CATERING SERVICES) 

Name of the firm  

Address of Correspondence  

 

 

Nature of business  

Year of establishment  

Details of specific goods/Service dealt with  

AADHAR NO of authorized signatory/proprietor   

Whether registered or not  if  reg.  pl. produce proof of 
reg. i.e .IT/TAN/VAT/GST No. Copy of the same me be 
enclosed/forwarded  

 

Whether your firm has paid Income Tax up to date, if 
so, please produce a latest Income Tax clearance 
certificate. 

 

Contact Detail Email Id: 

Mobile No: 

Telephone No: 

Bank A/C detail  

I, Sri/Smt/Kum.................................................................................., proprietor/partner of M/s___________________________________________ 

do hereby certify that the above particulars and documents furnished by me are correct. I also undertake that if any 

information /document found incorrect, my enlistment is liable to be cancelled. 

  

Date                                                                                                              Full Signature of the Proprietor/Partner with Seal 
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Annexure –II MENU/FOOD CHART FOR REGIONAL/NATIONAL SPORTS & PRICE SCHEDULE 

SI. No. Item Items/Material & Quantity Quote the rate per unit 

 Break-Fast 

(07:00AM-

08.00AM) 

1. Milk-200ml or more (common & everyday) 

2. Bread with butter & Jam. 

3. Idli-Bada with Sambhar/Chatni/ Dalia/Poha (anyone). 

or 

Aloo Paratha, pickle & curd with sugar 

                                 Or 

Puri + Sabji 

4. Two pcs. of Banana or one pcs. Of Apple (100 gm)/ Seasonal fruits 

                                 or 

Boiled Eggs-02pcs. Or Sprouts or dry fruits 

 

         

2.    

Lunch & Dinner 

 

Lunch: 

12.30PM-

13:30PM 

 

Dinner:  

20.30PM-

21.30PM 

 

1. Chapati (Tawa Roti/ Tandoor) 

2. Plane Rice/ Jeera Rice/ Rice Pulab 

3. Daal (Arhar/Chana/Mix) or Rajama or Chhole(Anyone) 

4. Mixed Veg.(Seasonal veg.)/ Kofta/ Besan Curry 

5. Paneer For Vegetarian) 

or 

6. Egg /Fish/Chicken/ Mutton Curry (once in a day for non-vegetarian) 

For lunch and Dinner it is Mandatory 

7. Salad & Pickle 

8. Papad (Branded) 

9. Curd/Rayata. 

10. Sweet dish/Fruits Custard/ Kheer/ Fruits(any one) 

 

3. Evening 

(Snacks & Juice) 

1. Juice-150-200 ml (Packed.) 

2. Snacks-Sandwitch/Samosa/Aaloo Bonda/ patties =02 or more.(100-
150 gram) 

 

4. Night  (before sleep) Milk with flavour & Sugar-200-250 ml minimum or more/ 

Ice-Cream-50-60 ml.(as per feasibilities/weather) 

 

5. LODGING Cot                           (1)  

Mattress                (1)  

Bedsheet                (2)  

Pillow with Pillow cover              (1)  

Dari or Carpet  for all Living rooms  
 

 

Total of the Day(in INR)  

Total of the day (in words)  

Note: 1. Main meal should be served in buffet system. The menu is for all players, escorts, coaches and official etc. 

          2. Along with other technical conditions L1 bidder will be decided on the basis of total of the day. 

Name and Signature of the proprietor/Authorized Signatory: ………………………………………………………………… 

Place:…………………………………….Date:……………………………….                        Seal of the firm 
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Annexure –III MENU/FOOD CHART FOR WORKSHOP PRICE SCHEDULE 

Sl No. ITEMS RATE 

1 
Tea & Biscuit in the Morning around 10.am ( minimum two biscuit 

good day/ Marie or any other 
 

2 

Lunch 

 

Roti 

Dal/ Dalma 

Two vegetables( One Paneer another mix veg or any other seasonal) 

Non-Veg (Fish/ Chicken/ Mutton) 

Curd 

Rice 

Papad 

Salad 

Pickle 

One Sweet/ Desert/ Ice cream 

3 Evening tea with snacks  

( Samosa/ Vada/ pakoda/ Allo Chop/ Bread Roll-2 pc) 

 

Note: Main meal should be served in buffet system. The menu is for all players, escorts, coaches and official etc. 

Signature of the proprietor/Authorized Signatory: ………………………………………………………………… 

Name of the proprietor/Authorized Signatory: ………………………………………………………………………. 

Seal of the firm 

Place:…………………………………….Date:………………………………. 


